
WAC 296-17A-5306  Classification 5306.
5306-07 Clerical office, administrative employees, and elected offi-
cials of counties, public utility districts and taxing districts, 
N.O.C.

Applies to clerical office, administrative employees, and elected 
officials of counties, public utility districts and taxing districts, 
not otherwise classified (N.O.C.). Clerical duties include, but are 
not limited to, answering telephones, handling correspondence, comput-
er work, and maintaining financial, personnel and payroll records. A 
clerical office is a work area which is physically separated from all 
other work areas by walls, partitions or other physical barriers. Ad-
ministrative duties may be conducted in or out of the county, public 
utility district or taxing district facilities, but are conducted in 
an atmosphere free from the operative hazards of work environments 
such as, but not limited to, jails, law enforcement and road works. In 
addition to management activities, this classification also includes 
field auditors, social workers, alcohol and drug abuse programs, se-
nior health and nutrition programs, medical and dental clinics or sim-
ilar activities professionals would perform.

See classifications 1301, 1501, 1507, 4201, 6103, 6104, 6901, 
6904, 6905, and 6906 for other county, public utility districts and 
taxing districts operations.
5306-25 Clerical office and administrative employees of Native Ameri-
can tribal councils

Applies to clerical office and administrative employees of Native 
American tribal councils. Clerical duties include, but are not limited 
to, answering telephones, handling correspondence, computer work, and 
maintaining financial, personnel and payroll records. A clerical of-
fice is a work area which is physically separated from all other work 
areas by walls, partitions or other physical barriers. Administrative 
duties may be conducted in or out of the tribal council facilities, 
but are conducted in an atmosphere free from the operative hazards of 
work environments such as, but not limited to, jails, law enforcement 
and road works. In addition to management activities, this classifica-
tion also includes field auditors, social workers, alcohol and drug 
abuse programs, senior health and nutrition programs, youth services, 
counselors, courts, medical and dental clinics or similar activities 
professionals would perform.

See classifications 1501 and 6905 for other Native American trib-
al council operations.

Special note: Tribal operations unrelated to the business of gov-
erning such as liquor and tobacco stores, casinos, logging, fisheries 
and bingo parlors are to be reported separately in the classification 
applicable to the operation.
5306-26 Clerical office and administrative employees of local public 
housing authorities

Applies to clerical office and administrative employees of local 
public housing authorities. Clerical duties include, but are not limi-
ted to, answering telephones, handling correspondence, computer work, 
and maintaining financial, personnel and payroll records. A clerical 
office is a work area which is physically separated from all other 
work areas by walls, partitions or other physical barriers. Adminis-
trative duties may be conducted in or out of the housing authority fa-
cilities, but are conducted in an atmosphere free from the operative 
hazards of work environments such as, but not limited to, jails, law 
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enforcement and road works. In addition to management activities, this 
classification also includes field auditors, social workers or similar 
activities professionals would perform.

This classification excludes all other employees including meter 
readers who are to be reported separately in classification 1501 and 
volunteers who are to be reported separately in classifications 6901 
or 6906 as appropriate.
5306-27 Clerical office and administrative employees of military base 
maintenance contractors

Applies to clerical office and administrative employees of mili-
tary base maintenance contractors. Clerical duties include, but are 
not limited to, answering telephones, handling correspondence, comput-
er work, and maintaining financial, personnel and payroll records. A 
clerical office is a work area which is physically separated from all 
other work areas by walls, partitions or other physical barriers. Ad-
ministrative duties may be conducted in or out of the military base 
facilities, but are conducted in an atmosphere free from the operative 
hazards of work environments such as, but not limited to, jails, law 
enforcement and road works. In addition to management activities, this 
classification also includes field auditors, social workers or similar 
activities professionals would perform.

See classification 1501 for other military base maintenance con-
tractors' operations.
[WSR 07-01-014, recodified as § 296-17A-5306, filed 12/8/06, effective 
12/8/06. Statutory Authority: RCW 51.16.035, 51.04.020. WSR 00-14-052, 
§ 296-17-679, filed 7/1/00, effective 7/1/00. Statutory Authority: RCW 
51.16.035. WSR 99-18-068, § 296-17-679, filed 8/31/99, effective 
10/1/99; WSR 98-18-042, § 296-17-679, filed 8/28/98, effective 
10/1/98. Statutory Authority: RCW 51.04.020(1) and 51.16.035. WSR 
90-13-018, § 296-17-679, filed 6/8/90, effective 7/9/90. Statutory Au-
thority: RCW 51.16.035. WSR 85-24-032 (Order 85-33), § 296-17-679, 
filed 11/27/85, effective 1/1/86; WSR 85-06-026 (Order 85-7), § 
296-17-679, filed 2/28/85, effective 4/1/85; Order 73-22, § 
296-17-679, filed 11/9/73, effective 1/1/74.]
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